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Human Resources Department
Job Classification/Position Description
1.
CLASSIFICATION INFORMATION
	Classification Title
	
	Position #

	Deputy Fire Marshal (DFM) III
	
	     


	Department
	Division
	
	Location

	Fire
	Life Safety
	
	Fire Station #11


	Position Status
	
	FLSA*

	 FORMCHECKBOX 
 Regular
	 FORMCHECKBOX 
 Temporary
	 FORMCHECKBOX 
 Seasonal
	
	 FORMCHECKBOX 
 Non-Exempt

	 FORMCHECKBOX 
 Full Time
	 FORMCHECKBOX 
 Part Time
	 FORMCHECKBOX 
 On-Call
	
	 FORMCHECKBOX 
 Exempt

	Incumbent Name

	     


* Pertains to the position’s eligibility for overtime pay according to the Fair Labor Standards Act (FLSA).
2.
GENERAL DESCRIPTION OF CLASSIFICATION
a)
NATURE OF WORK
Implementing and maintaining community fire and life safety programs and related work as required.
Level III is senior-level work performing all duties of a Deputy Fire Marshal Level II – Compliance with the addition of assigned program development, administrative, and supervisory (lead) duties; review of site/building land action and construction plans for code compliance; exercising a very high degree of independent judgment in decision-making; and, fireground operations management responsibilities.

b)
SUPERVISION RECEIVED/REVIEW OF WORK

Works under general supervision of the Fire Marshal.
3.
PURPOSE OF POSITION
· Support Albany Fire Department’s mission to “Prevent and Protect From Harm”

· Assist the Fire Marshal with management of fire and life safety programs and act in the position of Fire Marshal when the Fire Marshal is absent
· Assist with developing fire safety codes, regulations, and community fire safety educational programs

· Provide leadership to the Albany Fire Investigation Team; conduct investigations of fires and other emergency incidents
· Review site and building constuction plans for compliance with the fire code and conduct site visits to verify compliance

· Perform a variety of technical inspections of public, commercial, industrial, residential, and other buildings and premises to secure compliance with the City's fire codes and regulations

· Investigate complaints and violations and recommend corrective action 

4.
ESSENTIAL FUNCTIONS/DUTIES & RESPONSIBILITIES
a)
DUTIES
	#
	Classification Function/Duty

	
	A DFM Level III incumbent performs the duties and has the responsibilities of a “DFM Level II – Compliance” in addition to all of the following:

	1.
	May be assigned the responsibility of Team Leader for program management of the Albany Fire Investigation Team or other Fire & Life Safety Division Program areas as needed.

	2.
	Assists the Fire Marshal with review of site plans and publishing formal comments for Planning Department Pre-application meetings and Land Action applications as assigned. 

	3.
	Contacts owners, developers, and contractors concerning fire apparatus access and water supply provisions of the Oregon Fire Code; assists in explaining technical design and/or installation deficiencies and in providing alternative solutions that meet the intent of the codeAssists the Fire Marshal with  fire and life safety plans reviews of Building, Fire Alarm and Fire Sprinkler Permit submittals of new and existing buildings for conformance to the Oregon Structural Speacialty Code for the purpose of making comment to the Building Official or their designee.  .


	4.
	Exercises a high degree of independent judgment in determining actions to be taken regarding fire and life safety matters within position assignment duties and on emergency incident scenes as assigned.

	5.
	Performs as a lead worker to one or more employees as may be assigned; may assign work; provides training and guidance; and monitors work for completion and conformance with Division, city, county, and state standards.

	6.
	Assists the Fire Marshal with the formal written assessments of other Fire and Life Safety Division employees by providing input during the performance evaluation process

	7.
	Assists the Fire Marshal with the preparation of the annual budget for the Fire & Life Safety Division; reviews and monitors budget expenditures for assigned program responsibilities within the Division.

	8.
	Assists the Fire Marshal in the formulation of Department and Division goals and objectives and monitoring their achievement.  Provides direct input for program and process improvements.

	9.
	Represents the Fire Department effectively on employee, City, county, and state committees and at meetings of commercial/residential development and fire code compliance.

	10.
	Provides program coordination, instruction, and advisory direction to Fire Department personnel relating to fire and life safety evaluation, fire investigation, public fire education, public relations, and public information as assigned.

	11.
	Responds to fire, medical, and other emergencies; operates within the Incident Command System as a single resource leader, Safety Officer, Incident Commander, or other assigned position; and provides emergency medical care.

	12.
	Participates in drills and training necessary to maintain emergency response skills as determined by the Training Division Chief.

	13.
	Actively participates in promoting pride and ownership in the Department.

	14.
	Assists Command Staff in developing plans for special emergency and non-emergency operations and assists the Fire Marshal with businesses and industry on emergency response planning issues.

	15.
	Expected to protect the privacy of all patient information in accordance with Department privacy policies, procedures, and practices as required by federal and state law, and in accordance with general principles of professionalism as a healthcare provider.

	16.
	May access Protected Health Information (PHI) and other patient information only to the extent that it is necessary to complete job duties.

	17.
	Expected to report, without the threat of retaliation, any concerns regarding Department policies and procedures on patient privacy and any observed practices in violation of those policies to the designated Privacy Officer.

	18.
	Represents the City of Albany by responding to the public, citizens, its employees, and others in a prompt, professional, and courteous manner while continuously maintaining a positive customer service demeanor. Regard everyone, internal and external, as a customer and deliver the best service possible in a respectful and patient manner.


The following duties of this classification are intended only as Illustrative examples of the various types of work that may be performed by individuals in this position.
	#
	Position Function/Duty

	
	N/A


b)
LEAD WORK EXERCISED/COORDINATION OF WORK OF OTHERS

Positions in this classification are responsible for lead work and/or coordinating the work of assigned employees in the organization. This position performs the following work in a lead role:
	Yes/No
	Duty/Responsibility
	Number of Employees
	Classification(s) of Employees

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Train Others
	Up to 4
	DFM I & II – Compliance; DFM – Public Educator I & II

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Plan Work
	4
	All DFM Positions as assigned by the Fire Marshal

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Assign Work
	4
	All DFM Positions as assigned by the Fire Marshal

	 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Review Work
	4
	All DFM Positions as assigned by the Fire Marshal


5.
PHYSICAL DEMANDS OF JOB/POSITION
The physical demands described here (including lifting, mobility, movement, manual dexterity) are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
a)
PHYSICAL DEMANDS
The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

In the performance of job duties, the employee is frequently required to walk, sit, talk, and hear. The employee is occasionally required to use hands to finger, handle, feel, and operate objects, tools, or controls; and reach with hands and arms. The employee is occasionally required to climb or balance, stand, bend, stoop, kneel, crouch, or crawl and roll from side to side or climb through an opening. The employee is required to speak clearly. 
The employee may regularly lift drag, carry, and/or move 100 pounds. Specific vision abilities required by this job include close, distance, color, and  peripheral vision; depth perception; and the ability to focus. 

b)
TOOLS AND EQUIPMENT USED
In the performance of fire prevention job duties, the employee will use a personal computer and various software programs; motor vehicle; calculator; digital camera and/or video recorder; portable radio; phone; copy and fax machines; ladder or scaffolding; and tape measure; and other related tools and equipment.  Fire emergency response job responsibilities may include use of:  Ambulance, fire, and related vehicles; patient care, moving, and handling equipment and devices; rescue, extrication, and fire suppression tools and equipment
6.
WORK ENVIRONMENT/WORKING CONDITIONS
The work environment and working conditions described here are representative of those that are typical of the job and must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

a)
WORK ENVIRONMENT/WORKING CONDITIONS

In the performance of the job duties, the employee will regularly work in outside daytime weather conditions, may work in nightime weather, congested traffic and unsafe road conditions. The employee occasionally will work near moving mechanical parts and in high, precarious places and explosives.  They will also occasionally be exposed to wet and/or humid conditions; fumes or airborne particles; toxic or caustic chemicals; vibration; risk of electrocution, extreme heat or cold; chemical, biological, radiological, nuclear, or explosive hazards.  The employee may also work in atmospheres that are of an immediate danger to life and health (IDLH) .  
The noise level in the work environment is usually quiet in the office, moderate to loud while conducting fire inspections and investigations, and loud during certain fireground or EMS activities.
7.
JOB/POSITION QUALIFICATION REQUIREMENTS
a)
EDUCATION AND EXPERIENCE
Graduation from high school or possession of GED and 4 years work experience in fire prevention, building architecture or construction, or fire suppression work; or an Associate Degree from an accredited college in Code Inspection, Fire Prevention/Insurance Risk, Fire Science, Fire Prevention of Building Technology, or a related field. 
Must possess Oregon DPSST NFPA Fire Fighter II and Hazardous Materials Operations certification or equivalent.

Requires one year of experience at the rank of Lieutenant or a AIC Lieutenant with the Albany Fire Department; and completion of all requirements of the Department's Officer Program; and a minimum of five years' of experience in the Albany Fire and Life Safety Division.  
Internal lateral entry applicants may substitute Albany Fire and Life Safety Division work experience with seven years' fire inspection/fire operations work experience with a public or private agency providing structural fire protection, provided they have one years' experience as a Lieutenant; or, AIC Lieutenant with completion of all requirements of the Albany Fire Department Officer Program; completion of the recognition and certification requirements listed below.  
External and current Fire and Life Safety Division applicants may substitute company officer experience with a current NFPA Fire Officer I certification or other equivalent officer development training with the approval of the Training Division Chief.
Requirements after appointment:  Obtain and maintain an Oregon DPSST Fire Investigator I certification and Office of the State Fire Marshal recognition as a Fire and Life Safety Specialist I within 12 months of appointment; must obtain State of Oregon Office of the State Fire Marshal recognition as a Fire and Life Safety Specialist II with an ICC Fire Plans Review Endorsement, an Oregon DPSST Fire Instructor I certification and Oregon Building Codes Division Oregon Inspector Certification (OIC) within 24 months of appointment.
Obtain FEMA ICS 100, 200, 300, 400, 700 and 800 certificates.
All appointees must fully and successfully complete a standard one-year Department probationary period and the internal Fire & Life Safety Division Training Program within 24 months of appointment.  
Failure to meet these training and certification requirements within the prescribed time limits and maintain the required certifications thereafter will be grounds for termination.  The Fire Marshal has the discretion to extend the training period based upon the availability of the required training with the approval of the Fire Chief and the Human Resources Director. 


b)
KNOWLEDGE, SKILLS, AND ABILITIES
General knowledge of: fire prevention laws, ordinances, rules, and regulations; the principals, practices, and procedures of firefighting and EMS; the fundementals of fire prevention and fire origin/cause investigations; building construction and building, electrical, plumbing, and mechanical systems as they relate to fire code compliance and fire investigations; fire protection systems and modern techniques and practices in fire protection; and mechanical, chemical, and related characteristics of a wide variety of flammable, explosive, and similar hazardous materials; geography of the City of Albany and major hazards within the city and protected areas; rules and regulations of the Fire Department.
Skill in: operation and use of general tools and equipment previously listed and specialized items such as self-contained breathing apparatus (SCBA), camera, small tools, and other specialized equipment used while conducting fire origin and cause investigations. Must have the demostrated skills to lead effectively, maintain discipline, promote harmony, exercise dicipline, and exercise sound judgement.
Ability to: locate, diagnose, and define existing and potential hazardous conditions in buildings and installed processes; establish and maintain effective working relationships with property owners, other employees, and the general public even in confrontational and other difficult situations; make recommendations leading to the enforcement of appropriate laws and ordinances with firmness, tact, and impartiality; and communicate clearly and concisely, both orally and in writing; train and supervise subordinate personnel; perform fireground management tasks under adverse enviromental conditions; follow and enforce rules, regulations, and operating procedures of the City and the Department; and, work independently, utilize proper discretionary thinking, and exercise sound judgement in making decisions.
Deputy Fire Marshal III’s shall have developed a thorough knowledge of the technical and nontechnical aspects of their job with advanced skills, and a high proficiency in their abilities to perform their job duties with 24 months of appointment.
c) SPECIAL REQUIREMENTS
Must posess and maintain a current Oregon EMT-B Certificate.
Use of cigarettes is prohibited, and the use of any tobacco product is prohibited while involved in City of Albany events.
Must pass necessary pre-employment background checks, psychological exam, and medical exam including drug screen.

Must be able to read, write, and speak the English language.

Must have no felony convictions; must have no other disqualifying criminal histories within the past seven years.


Must possess a valid Oregon driver's license without record of suspension or revocation in any state.
Qualification standards include a requirement that the individual shall not pose a direct threat to the health or safety of the individual or others in the workplace. 
8.
OTHER/ADDITIONAL JOB INFORMATION

No additional information or special instructions are specified for this position.

SIGNATURES
This document has been reviewed between the Supervisor and the Incumbent. I understand that this document is intended to describe the most significant essential and auxiliary duties performed by the job/position for illustration purposes, but does not include other occasional work, which may be similar, related to, or a logical assignment for the position. The knowledge and skills are required for initial consideration. Abilities may be required for initial consideration, at any time during the selection process, or during a training/probationary period as a final stage of the selection process. No attempt is made to describe every KSA required for all positions. This job/position description does NOT constitute an employment agreement between the employer and employee, and is subject to change by the employer as the organizational needs and requirements of the job/position change.

	     
	
	
	
	

	Incumbent Name
	
	Incumbent Signature
	
	Date

	Michael Trabue
	
	
	
	

	Supervisor Name
	
	Supervisor Signature
	
	Date

	David Shaw
	
	
	
	

	Human Resources Director Name
	
	Human Resources Director Signature
	
	Date


Date Established: March 14, 2008
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